
Opportunity Profile
PORTFOLIO MANAGER

TRINITY FAMILY WEALTH ADVISORS



EXECUTIVE 
SUMMARY

Trinity Family Wealth Advisors (Trinity) is
searching for a seasoned Portfolio Manager (PM)
who wants to be part of a team that helps clients
find clarity, contentment and freedom in their
financial decisions and generosity.

The PM is responsible to provide excellent
service to Trinity’s clients that receive
investment products and services from Trinity’s
strategic partner, Capstone Asset Management
Inc. (CAM) and will manage the duties of other
Trinity team members in the context of providing
investment liaison and support services.  

The PM will be registered under securities
legislation by CAM in the necessary categories
and jurisdictions and will be required to comply
with all CAM policies, procedures and ethical
standards. The PM’s activities with Trinity will be
an Outside Activity as defined by National
Instrument 31-103 and will be subject to CAM’s
supervision.

If you are a motivated and relational Portfolio
Manager who wants to use your skills to
positively impact the lives of others, we would
love to connect with you. 
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OUR STORY

Our Clients Trust Us with Their Unique Financial Needs
and Aspirations

We believe that individuals and families are more than the
sum of their financial assets. We each have our own goals,
values and emotions – all of which should be considered
when taking the next step to obtaining clarity, contentment
and freedom in both our personal and professional lives.

As our clients’ financial successes increase, so do the
complexities of establishing a plan that protects them and
their families for years to come. Therefore, every member
of our multi-disciplinary team brings their own expertise to
the table, allowing our clients to take advantage of a
holistic and comprehensive approach to their families’
wealth and wellbeing.

As high-net-worth families, our clients’ situations are not
cookie-cutter, and neither should their financial solutions
be. Our diverse team of professionals helps our clients take
the first step toward achieving their goals, reducing risks
and harnessing new and exciting opportunities.
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TRINITY FAMILY WEALTH
ADVISORS & CAPSTONE
ASSET MANAGEMENT

Some Trinity Family Wealth Advisors staff
are registered by Capstone Asset
Management Inc. (CAM). CAM provides
investment products and service from
which Trinity staff can construct investment
solutions. Trinity provides holistic planning
services including financial & estate
planning, family business succession,
legacy & philanthropic planning and
wisdom for life.
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Integrity - Our actions are consistent
with our words; we are who we say
we are. We are transparent. Our
integrity cannot be bought.

Relationships of Trust - Our word is
our bond; it has more value than a
contract. Trust is the foundation of
our relationships. We earn it and
keep it paramount.

Unshakable Values - Our values are
our guiding compass. We make
decisions consistent with our values.

Wealth Beyond Money - Money is
only one component of true wealth.
We define wealth as intellectual,
social, spiritual, emotional and
financial. True wealth is a
multiplication of all five.

Continuous Improvement - Our
specialty is a quickly evolving field.
We are a thought leader on the
cutting edge. We are passionate
about continuously advancing our
expertise.

OUR VALUES 
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Client Relationship Management  

Ensure investment management (IM) clients’ needs are served
exceptionally well by the investment support staff or other
members of the Trinity team as required.

Ensure new clients are onboarded with excellence.

Ensure client accounts are reviewed in accordance with
securities regulations and/or their preferred cycle and the
appropriate Relationship Manager/Portfolio Manager is prepared
for and at the meeting.

Ensure that clients are adequately educated and that appropriate
disclosures are delivered with respect to the distinct roles and
services provided by CAM and Trinity.

Utilize excellent people and problem-solving skills to help build
and maintain strong, trusting client relationships.

Understand IM client objectives and values and utilize the Trinity
team to provide strong planning and financial advice.

During the review process, confirm that the target and actual
allocations are appropriate, and if not, discuss recommended
changes with the client and implement.

KEY RESPONSIBILITIES
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Create notes from client meetings and conversations to maintain
the history of conversations, services and counsel to the client.

If a financial plan exists for a client, annually compare the client’s
actual position to their plan and discuss insights and/or
recommendations, if any.

If the client has PAR insurance through Trinity, ensure an
insurance licenced advisor joins the investment review following
the insurance policy anniversary to review the PAR performance.

Identify when the client needs additional services from Trinity
(e.g. financial plan, insurance, estate plan, philanthropic plan) and
bring other team members in to discuss/provide these services.

Liaise and work with clients’ outside advisors to ensure they are
provided with any material they are looking for (tax reporting,
corp. investment statements, etc.).

Leading the Investment Support Staff

Help investment support staff to thrive, see their work as fulfilling
God’s purposes, and be a positive contributor to Trinity’s culture
and production.

Manage investment support workflow to ensure service
standards are met and team members can work within their
capacity.

Develop and oversee the training of investment support staff
(training may be done by the PM and/or other team members). 
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